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STUDENT ABSENCE NOTIFICATION FORM  
 
 
 

 Name of Student:  ……………………………………………………………….. 

 
 Class: …………..………….   Teacher:  ………………..……………………….. 

 
 Date(s) of Absence:  ………………………………………………………………………….. 

 
 Reason for Absence:  …………………………….…………………………….……………… 

 
                                    …………………………….…………………………….……………… 

 
 Signature of Parent:  ………………………………………………  Date:  ……..�

�
���

STUDENT ABSENCE NOTIFICATION FORM  
 
 
  

 Name of Student:  ……………………………………………………………….. 

 
 Class: …………..………….   Teacher:  ………………..……………………….. 

 
 Date(s) of Absence:  ………………………………………………………………………….. 

 
 Reason for Absence:  …………………………….…………………………….……………… 

 
                                    …………………………….…………………………….……………… 

 
 Signature of Parent:  ………………………………………………  Date:  ……..�
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Nedlands Primary School 
 
  

 INTERNET   USAGE   POLICY  
 

 Rationale: 
 
The internet expands classroom resources dramatically by making many resources from all 
over the world available to students, teachers and education administrators.  Almost instantly, 
information, data images and even computer software, are brought into the classroom from 
places otherwise impossible to reach.  Access to these resources can support individual and 
group projects, collaboration, curriculum materials and idea sharing, not found in schools 
without Internet access. 
 
As a hands-on classroom tool, the use of networks can be a motivator for students in and of 
itself.  Their use encourages the kind  of independence and problem solving skills required for 
students in our society. 
 

 Purpose 
 
To ensure the appropriate use of the Internet as a tool for achieving the outcomes described in 
the School Development Plan, providing its use is legal and ethical. 
 
To provide processes that minimise the chance of inappropriate use, and provide clear 
consequences of such usage. 
 

 Guidelines 
 
Student access to the Internet will only occur following the receival by the School of a signed 
“Agreement Form” (refer Appendix 1).  Parents have the right to conscientiously object to their 
child accessing the internet, by not signing this Agreement. 
 
Student Internet access is a privilege earned through trust.  It is not a right at school.  Students 
abusing this trust, may automatically lose the privilege, for a period determined by the Principal 
or nominated delegate, as well as face consequences as detailed in the School’s Managing 
Student Behaviour Policy.   
 
Students can only search on the Internet following teacher direction. 
 
Internet access by students will only occur under direct teacher supervision, or a nominated 
delegate, who is also a staff member eg. Library Officer, Teacher Aide. 
 
 

Conclusion 
 
This policy is to be considered in the context of the School’s stated Purpose and Ethos 
Statement.  The policy is also related to the School’s Managing Student Behaviour Policy. 
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INTERNET   USAGE   POLICY  
 

   
 AGREEMENT   FORM 

 
  
To be completed after familiarisation with the Student’s Internet Usage Policy 
 
The Internet is seen as an essential tool in the education of students. 
 
Nedlands Primary School expects that the students will use the Internet in a responsible manner.  
By signing this form, Parents and Students agree to adhere to this agreement.  Students who fail 
to comply may lose their Internet privileges, and further action may be taken, in accordance with 
the School’s Managing Student Behaviour Policy. 
 
Student Agreement. 
 
Students MUST adhere to all student agreement conditions below. 
 
¨ I will only use the Internet for teacher directed searches. 
¨ I will not access the Internet unless authorised by and under the direction of a staff  
 member. 
¨ If I find a site I suspect is not suitable, I will report it immediately to a school staff  
 member. 
¨ Before copying anything from the Internet, I will seek permission from a staff member. 
¨ I will not give out anyone’s name, address or phone number unless I have the approval of a 

staff member. 
 
I will not use the Internet service in a manner which may cause concern to anyone. 
 
  
  
 Name:………………………………………………………………….  Year  ………  
  (Print) 
 
  
 Student Signature:  …………………………………………………….. 
 
  
 Parent/Guardian Signature:  ………………………………………  Date:  …………… 
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Nedlands Primary School  
 
 

 DRESS CODE FOR STUDENTS 
POLICY  
 

   
Rationale: 

 
The Nedlands Primary School community through the School Council, believes the wearing of a 
school uniform discourages competitive dressing amongst students and promotes a sense of iden-
tity.  The School Council has determined that a school uniform should be worn. 
 

Purpose: 
 
To provide parents and students with a dress code that is: safe and appropriate for school activi-
ties, reasonable by contemporary standards, provides some choice, is affordable to parents, and 
considers the risks of ultraviolet radiation. 
 
To encourage the wearing of the school uniform by providing sanctions for students not comply-
ing with the dress code. 
 
To provide appropriate processes for exemption or modification related to student health, ethnic 
considerations, religion or any other matter, which in the Principal’s opinion, is sufficient to ex-
empt a student from the dress code requirements. 
 

Guidelines: 
 
Items designated on the current “School Uniform Order Form” constitute the dress code.  In 
summary this is:- 
 
Summer: 

 
 
 
 
 
 
 
 

 
NB:                             A “No Hat, No Play” policy operates from September to May 
 
  

Winter:   
 
 

�

<#��'� Blue shorts, school polo knit shirt (with pelican motif),  sandals or 
shoes/joggers, navy socks, school unisex sunhat with logo. 

�����'� Navy Skort, polo knit shirt (with pelican motif), sandals or shoes/
joggers, navy socks, unisex sunhat with logo  

<#��'� Navy polyester track pants, school polo knit shirt, windcheater or zipped 
jacket, shoes, navy socks. 

������� Navy polyester track pants, school polo knit shirt, windcheater or zipped 
jacket, shoes, navy socks or navy stockings  



 

�

Sports Uniform – Carnivals only 
 
 
 
 
 
 
 
Choir Uniform :    
 

Years 4 and 5  -  Junior Choir  (ALL students in years 4 and 5 are expected to participate) 
 
 
 
 
 

Years 6 and 7  -  Senior Choir  -  Uniforms are hired 
�
�
�

�
��
�
�
 

Optional  The items below are also available at the uniform shop 
  School Back Packs with logo 
  Royal blue rain jacket   
  Art smock 
  Chair bag 
  Library / multi use bag 
  Navy scarves 
  
N.B.  Orders are placed by the P & C Uniform Co-ordinator.  The P & C also operates a 
second hand uniform shop. 
 
Financial Difficulties 
 
Families who may experience financial difficulties regarding the purchase of a uniform should 
contact the Principal to seek a solution. 
 
Modifications to the Dress Code 
 
Parents of students who for religious or health reasons, may wish to modify the school dress 
code, are required to make an appointment with the principal or a deputy principal.  Staff will be 
informed of any student granted a modification to the dress code. 
. 

Boys: Navy sports shorts, school polo knit shirt (interschool events) and house 
colour T-shirt,  school hat and sport shoes.  

Girls: Skort navy, school polo knit shirt (interschool events) and house colour   
T-shirt, school hat and sport shoes. 
. 

Boys: School uniform relevant to season and black shoes. School hat for outdoor 
performances. 

Girls: School uniform relevant to season and black shoes. School hat for outdoor 
performances. 

Boys: Black socks and black shoes. School hat for outdoor performances. Following 
items are hired by students through the school (Navy long pants, long sleeved 
white shirt, Nedlands tie and pale blue cummerbund,) 

Girls: Black socks and black shoes.  School hat for outdoor performances. Follow-
ing items are hired through the school (Long navy skirt, while long sleeved 
blouse, Nedlands tie, pale blue cummerbund, Navy blue hair ribbons,) 



 

�

  
Sanctions 
 
Students not complying with the dress code will be counselled and resolution of their concerns 
sought.  Non-compliance with the dress code where exemptions have not been sought, will 
result in a student being prevented from attending any activity in respect of which the student is 
representing the school, in school or out of school hours, and may include representative teams 
of participants or spectators in areas of sport, drama, music, excursions and school social 
functions 
 
Exemptions 
 
The grounds for exemption or modification relate to student health, ethnic considerations, 
religion or any other matter which, in the principal’s opinion, is sufficient to exempt a student 
from dress code requirements. 
 
The exemption must be negotiated with the principal at the time of enrolment.  Provision for 
temporary exemptions will be made to accommodate new students and the non-availability of 
components of dress code items, or where there is significant change to student circumstances. 
 
A copy of any exemption record will be provided to the students parents and teachers, and 
placed on the students file. 
 
Enrolment 
 
Parents and students will be informed of the Nedlands Primary School dress code at the time of 
enrolment. Acceptance of enrolment at this school assumes an agreement between the school, 
the parent/guardian and the enrolling student, that the student will dress within the guidelines of 
the school dress code.  Any grounds for exemption should be raised and agreement reached at 
this time.  If the dress code in unacceptable, parents have the right to apply for admission to a 
school where the dress code reflects their preference. 
 
Parents of students already enrolled at Nedlands Primary School are assumed to agree with this 
dress code.  Parents finding this dress code unacceptable have the same rights as newly 
enrolling parents. 
 
Review of the Dress Code 
 
As consultation with the school community has occurred via newsletters, the P & C meetings 
and the School Council, it is intended that this policy will have a life of five years before 
review. 
 
Formulated by:           Nedlands Primary School - School Council 2006 
 
Reviewed:   2011 
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Nedlands Primary School 
�
�

� HOMEWORK POLICY 
 
 

 Rationale 
 
 Homework can support higher levels of student achievement by extending the time available for 
students to consolidate skills and concepts learned at school. Homework can also further school-
home relationships and can assist in keeping parents informed about the student’s learning 
program and progress. 
 
 It should be noted that preparation of students for the time commitment of homework 
anticipated in years to come is not, in itself, a reasonable basis for setting homework. 
 
 

 Purpose 
Homework is: 
 

¨  used to facilitate the achievement of learning outcomes. 
¨  part of a developmental learning program that is responsive to individual 

 needs, clearly relevant and  supported by classroom practice. 
¨  disassociated from any form of punishing students or means of securing 

 discipline. 
¨  to support the development of the student’s independence as a learner. 
¨  to further the partnership between school and home. 
¨  to avoid dependence on unreasonable levels of parental assistance or resource 

 that are not readily available to the student. 
¨  to be set without impinging on reasonable time for family, recreational and 

 cultural pursuits relevant to the student’s age and development. 
¨  to be determined by the teacher in terms of the type of homework being 

 undertaken. In he main it will consist of consolidation, completion of set tasks 
 and research here appropriate. 

 
 

 Guidelines 
 
 1. Parents may choose for their child to do far less homework than suggested, however this 
 should be done in consultation with the class teacher. 
2. Preparation and organisational tasks in readiness for the next school day should be a rout
 tine for all children. These tasks are included within the time allocation guidelines. 
3. Approximate time allocation based on five nights per week: 
 

Kindergarten and Pre-Primary - Nil 
Year 1 – up to 15 minutes 

Years 2 and 3 – between 20 and 30 minutes 
Years 4 and 5 – up to 30 minutes 
Years 6 and 7 – up to 60 minutes 



 

�

4.� Each teacher will have particular systems (eg. signing by parents, date due, etc) that will be 
 communicated to parents. 
 
 5. The following is a guide to the types of homework likely to be provided at Nedlands Primary 
 School. Parents should refer to each teacher’s individual guide. 
 
Years 1 – 3 

Home reading of teacher provided books. 
Home reading of individual choice books. 
Learning of spelling word lists. 
Mental math activities reinforcing number combinations and processes. 

 
Years 4 – 7 

As for Years 1 – 3. 
Finishing off class work not completed during the school day. 
Research to support class work or study projects. 
Refining draft work commenced in class. 
Weekly assignments, reinforcing maths and/or language concepts currently being taught 
in that class. 
Reviewing work completed in class and posing questions, if required (ie. some aspect 
not understood), for the teacher (in later years this is known as “study”). 

 
NB   Music practice for those involved in the school’s instrumental program is in  
 addition to class homework. 

 
Some Advice to Aid Parents 

Children need the opportunity to play and relax after school. 
Homework is best done at a quiet time set aside for homework completion. 
Completing homework in front of the television is not recommended. 
Ask your child to explain what he/she is doing for homework. 

 

Conclusion 
 
Homework should be a positive experience for children and parents, aimed at enhancing the extent 
to which a child benefits from the school’s learning experience. 
 
Endorsed by School Council 
June 2002 �

�
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Nedlands Primary School  

�
�SunSmart  Policy�

�� �

Our SunSmart Policy has been adopted to ensure that all staff and children attending Nedlands  
Primary School are protected from skin damage caused by the harmful UVR from the sun.  It is to 
be implemented throughout the year, but with particular emphasis during the months September 
through to May.  The sun protection practices outlined in this policy will be applied to all school 
activities, including sports carnivals, excursions and camps.  The policy has been developed in 
consultation with the whole school community.  
 
 
Behaviour 
 
¨ The school will require students wear broad-brimmed or legionnaire style hats whenever

 they are outside. 
¨ Staff are requested and encouraged to wear broad-brimmed or legionnaire hats when outside. 
¨ Ensure that children without a broad-brimmed or legionnaire hat are directed to play in an

 area that is protected from the sun  - the hall.  No Sunsmart hat, no play. 
¨ Encourage positive role modelling of sun protective behaviour by all school staff, parents

 and guests visiting the school. 
¨ Encourage the daily application of sunscreen before school, and prior to the lunch break or

 any outdoor activity. 
¨ Encourage children to use available shade for outdoor activities and play. 
¨ Students will be encouraged to wear clothing that is sun protective, eg. shirts with collars 

 and sleeves, rash vests for swimming and faction t-shirts with UV rating. 

 
 
Curriculum  
�
¨ Incorporate sun protection and skin cancer prevention programs into the school curriculum

 at all year levels – Kindergarten to year 7. 
¨ Promote sun protection throughout the year via the school newsletter, assemblies, daily  
 messages, parent and staff meetings and whole school activities. 
¨ Staff and parents will be provided with educational material on sun protection. 

 
 
Environment 
 
¨ Shade covers over the school pool to be annually assessed. 
¨ Children to be encouraged to play and sit in shaded areas eg. under trees, umbrellas. 
¨ Ensure there is adequate provision of shade within the school grounds for students and staff,

 by planting trees and building shade structures. 



 

�

¨ Timetable as many outdoor activities as possible, including assemblies, sport and physical
 education before 10am and after 3pm.  When this is not possible, activities should be  

 scheduled as far away from 12 noon as is possible or use the hall or under cover area. 
¨ Ensure that adequate shade for all children and staff is provided at sporting carnivals and

 outdoor events. 
¨ Children are to eat lunch in the under cover area or year 7s to eat under shady trees and  

 umbrellas. 

 
 Evaluation 
 
 The Nedlands Primary School Staff will review the effectiveness of this policy each year. 
 
 They will:- 
�
1. Review the SunSmart behaviour of students, staff, parents, and visitors and make  
 recommendations for improvement.  
2. Assess shade provision and usage and make recommendations for increases in shade  
 provision. 
3.  Update and promote curriculum material relevant to SunSmart activities. 
 
 
 
 Endorsed by School Council 
April 2004       

�
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Nedlands Primary School 
 

�Students and Mobile Phones Policy 
 
� 
� � 

Contacting a Student 
  
The protocol for parents/carers needing to urgently contact a student is: 
· The parent/carer contacts administration. Ph 9386 2278 
· The parent/carers telephone number will be recorded 
· Office staff will contact the teacher who will send the student to administration or 

pass on the message (if appropriate) 
· If staff is not able to contact the student, the parent/carer will be contacted 
· Please refrain from contacting students during class time as this disrupts the 

teaching and learning process 
  
 
Mobile Phones  
  
We reluctantly acknowledge that some parents allow students to bring mobile 
phones to school.   
· Mobile phones must be turned off during the day. This includes recess and 

lunch breaks 
· If mobile phones are on or used during the school day they will be confiscated 

from the student for the remainder of the day. 
· The school cannot accept any responsibility for any loss or damage to a stu-

dent's mobile phone or SIM card.  Any damage or losses are the responsibility 
of the parent/carer. 

· Students bring mobile phones to school at their own risk. 
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